
CTDOT Projectwise Attribute Tables 

100_Contract Plans Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Description Asset Tags 

Contract 
Plans 

CT CON FDP  Name of the subset, 01-General 
for the General subset.  The 
label should match what is listed 
on the title sheet.  

 FDP and DCD submittals shall 
always have the same label.    

 CTDOT standard drawing shall 
be “CTDOT_HIGHWAY_STD” and 
“CTDOT_TRAFFIC_STD”.  

 For Information Only subsets, 
FIO must be included in the 
Label, 11_AT&T_FIO.  

 

Type in a 
useful 

description 

 Asset Tags shall only 
be assigned to the 
contract plan 
subset(s) that detail 
an asset in a high 
level detail.  For 
example, the subset 
that contains bridge 
plans shall be tagged 
with that asset.  If 
there are multiple 
bridges detailed in a 
subset, the subset 
shall be tagged with 
both bridge nos.   

 

 DO NOT tag the 01-
General, 02-
Revisions, CTDOT 
Highway Standards, 
and CTDOT Traffic 
Standards with Asset 
Tags since they do 
not detail the asset 
in a high level of 
detail.  

 

 To assign the asset 
tag select the 
applicable bridge 
no(s), sign 
structure(s), or signal 
intersection(s) that 
is/are associated 
with the document.  
Hold CTRL to select 
multiple asset 
numbers.  

 

CT 

CON DCD – 
(Used for 
Revised 
FDP Plans) 

CT 

CON DCD2-
(Used for 
Revised 
DCD 
Plans) 

CT CON FPL 

CT CON ADP  ADP and ACD submittals shall 
have the same label as the FDP 
plans with the addition of A## 
on the end.  For example, 01-
General_A## 

 DCO Submittals shall have the 
same label as the FDP plans with 
the addition of C## on the end.  
For example, 01-General_C## 

CT 

CON ACD-
(Used for 
Revised 
ADP 
Plans) 

CT CON DCO 

Set File CT CON Set File 00-Set File N/A 

EED Zip 
Folder 

CT CON MISC EED N/A 

 

110_Contract Folder 

 Attributes 

Document Discip
line 

Main 
Category 

Sub 
Category 

Label Description Asset Tags 

Signed Contract CT CON Contract Executed Contract Executed 
Contract 

N/A 

DCO Specs. CT CON CSP CO Specs_C# Change 
Order No. # 

N/A 

 
 
 
 
 
 
 
 
 
 



120_Contractor Submittals Folder 

 Attributes 

Document Discipline Main Category Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Working Drawings  CTR CONTRACTOR Working 
Drawings 

Item Number  

Date of 
Submittal 

Type a useful 
description 

Assign 
Applicable 
asset tags 

Shop Drawings CTR CONTRACTOR Shop 
Drawings 

Item Number  Assign 
Applicable 
asset tags 

Product Data 
 

CTR CONTRACTOR Product Data Product Data Title Assign 
Applicable 
asset tags 

RFC CTR CONTRACTOR RFC RFC  - # N/A 

 

121_Contractor RFIs Folder 

 Attributes 

Document Discipline Main Category Sub 
Category 

Label Document 
Date 

Description Asset Tags 

RFI CTR CONTRACTOR RFI RFI  - # Date of 
Submittal 

Type a useful 
description 

N/A 

 

122_Contractor Closeout Documents Folder 

 Attributes 

Document Discipline Main Category Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Operation and 
Maintenance 
Manuals 

CTR CONTRACTOR Manuals Title of Manual 

Date of 
Submittal 

Type a useful 
description 

Assign 
Applicable 
asset tags 

Warranties CTR CONTRACTOR Warranty Title of Warranty 

Test Reports CTR CONTRACTOR Reports Title of Report 

 

130_Engineering Reports Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Hydraulic Report HY REPORT N/A Hydraulic 

Date of 
Report 

Useful 
Description 

Assign 
Applicable 
asset tags 

Hydraulic Report Data HY REPORT N/A Hydraulic Data 

Scour Report HY REPORT N/A Scour 

Scour Report Data HY REPORT N/A Scour Data 

Floodway Report HY REPORT N/A Floodway 

Floodway Report Data HY REPORT N/A Floodway Data 

Final Drainage Report HY REPORT N/A Final Drainage 

Final Drainage Report 
Data 

HY REPORT N/A Final Drainage Data 

Task 110 EC REPORT N/A Task 110 

Task 210 EC REPORT N/A Task 210 

Task 310 EC REPORT N/A Task 310 

Underground Storage 
Tank System Closure 
Reports 

EC REPORT N/A Underground Storage 
Tank System Closure 
Reports 

Load Rating SB REPORT N/A Load Rating 

Geotechnical Report SLS REPORT N/A Geotechnical N/A 

 

131_Engineering Reports Confidential Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document Date Description Asset Tags 

Bid Analysis CP MEMO N/A Bid Analysis Date of 
Submittal 

Analysis of Cost 
Estimating 

N/A 

 
 
 
 
 
 
 



140_Project Administration Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Agreements – Utility, 
Railroad, Municipal, etc. 

Discipline Agreement N/A Agreement Title 

Date of 
Document 

Type a useful 
description 

N/A 

Categorical Exclusion  Discipline APPROVAL N/A  Categorical Exclusion  

Commitment List Discipline MISC N/A Commitment List 

Consultant Selection 
Documents 

Discipline MISC N/A Scope of Services, 
Notice to Proceed, etc. 

Construction Incidental 
Cost Establishment 
Report 

Discipline REPORT N/A Item Name the 
calculation is for. 

DBE/SBE Approval with 
percentages 

Discipline APPROVAL N/A DBE/SBE Approval 

Design Approval Letter Discipline LETTER N/A Design Approval 

Design Phase Schedule Discipline SCHEDULE Working Project Schedule 

Environmental Impact 
Study 

Discipline MISC N/A EIS 

Final Design Report Discipline REPORT N/A Final Design 

Finding of No Significant 
Impact 

Discipline MISC N/A FONSI 

Lighting Agreement Discipline Agreement N/A Lighting Agreement 

Record of Decision Discipline MISC N/A ROD 

Rehabilitation Study 
Report 

SB Report N/A RSR 

Risk Management 
Documents 

Discipline MISC N/A Title of the document 

Request for Project 
Memorandum 

Discipline MISC N/A RPM 

Sidewalk Maintenance 
Agreement 

Discipline Agreement N/A Sidewalk Main. Agree. 

Standalone 
Transportation  
Management Plan 
Document,  
taken from the final 
design  
report 

Discipline REPORT N/A Trans. Man. Plan 

Structure Type Study SB REPORT N/A Structure Type Study 

Waivers Discipline MISC N/A Waivers to ADV 

 

141_Project Administration Confidential Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Consultant Payroll 
Information 

Discipline MISC N/A Type a Useful Label Date of 
Document 

Type a useful 
description 

N/A 

 

142_Project Administration Correspondence Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Emails Discipline EMAIL N/A 

Type a Useful Label 
Date of 

Document 
Type a useful 
description 

N/A 

Letters  Discipline LETTER N/A  

Meeting Minutes Discipline MEETING N/A 

Request Memos Discipline MEMO N/A 

Response Memos Discipline MEMO N/A 

 

150_Quantity Calculations Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Item Quantity 
Calculations 

Discipline CALCS N/A 
Item Number 

Date of 
Document 

Type a useful 
description 

N/A 

 
 
 
 



151_Fianl Design Calculations Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Design Calculations Discipline CALCS N/A 
Type a Useful Label 

Date of 
Document 

Type a useful 
description 

N/A 

 

160_Project Photos Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Project Photos Discipline MEDIA N/A 
Type a Useful Label 

Date of 
Document 

Type a useful 
description 

N/A 

 

170_ROW Files Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Property Map (.pdf) CT MAP N/A Parcel Serial (Town#)  
i.e.    Parcel 004 (157) 

Date of Map 

Type a useful 
description 

that includes 
the property 

owner 

N/A 

 

210_Construction Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

See Construction Documentation for Attributes 

 

220_FHWA Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

No Standard for this folder. 

 

230_Contract Administration Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

No Standard for this folder. 

 

240_Contract Development Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Environmental 
Permits/Approvals 

CT PERMIT Approval 
or 
Applicatio
n 

Title of Permit 

Date of 
Document 

Type in a 
useful 

description 
N/A 

Contract Special 
provisions 

CT CON FSP FDP Specs. 

CT CON FSR Revised FDP Specs.  

CT CON ASP Addendum # Specs.  

CT CON ASR Revised Addendum 
Specs. 

CT CON CSP Change Order # Specs.  

Proposal Estimate CT ESTIMATE N/A Proposal Estimate 

Proposal Estimate 
Checklist 

CT ESTIMATE N/A Proposal Est. Checklist 
 

Federal Estimate CT ESTIMATE N/A Federal Estimate 

Calendar Day Estimate CT ESTIMATE N/A Calendar Day Estimate 

 

  



 

241_Contract Development Confidential Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Final Engineers 
Estimate 

CT ESTIMATE N/A Proposal Estimate 
Date of 

Document 

Type in a 
useful 

description 
N/A 

Final Calendar Day 
Estimate 

CT ESTIMATE N/A Calendar Day Estimate 

 

310_Review Documents Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Review Plans CT CON PRE Subset Number and 
Name 

N/A 
Type in a 

useful 
description 

N/A 
Review Specs. CT CON PRE Specs. 

Review Cost Estimates CT CON PRE Cost Estimate 

 

320_Permit Development Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Docume
nt Date 

Description Asset 
Tags 

Permits Needs 
Determination Form 

CT PERMIT N/A PNDF 

Date of 
Docume

nt 
 

Permits Needs 
Determination Form 

N/A 
 

Individual Permits 
(Separate PDF Files for 
each Permit) 

CT PERMIT N/A  Inland Wetland 

 SHPO 

 Flood Management 

 Environment 
Review 

 Natural-Water 
Resources 

 Tribal 

 Endangered Species 

 Fisheries 

Type a useful 
description 

Wetland Flagging 
Coordination 

CT PERMIT N/A Wetland Flagging Cord. 

Natural Diversity 
Database Coordination 

CT PERMIT N/A NDBC Natural Diversity 
Database 

Coordination 

CTDEEP Fisheries 
Coordination 

CT PERMIT N/A Fisheries Cord. CTDEEP Fisheries 
Coordination 

LEAN Meeting Minutes CT PERMIT N/A LEAN Meeting LEAN Meeting 
Minutes 

Project Manager 
Meeting Minutes 

CT PERMIT N/A PMM Minutes Project Manager 
Meeting Minutes 

Permit Review 
Comments 

CT PERMIT N/A Permit Rev. Com. Permit Review 
Comments 

Responses to Permit 
Review Comments 

CT PERMIT N/A Permit Rev. Resp. Responses to Permit 
Review Comments 

 

 

 

 

 

 

 

  



 

330_Design Data Folder 

 Attributes 

Document Discipline Main 
Category 

Sub Category Label Document 
Date 

Description Asset Tags 

Agreements SB AGREEMENTS N/A Agreement No. or 
Name  

Enter Date 
if 

Necessary 

Type a useful 
description 

N/A 

Analysis SB ANALYSIS N/A Title of Analysis 

Approvals SB APPROVAL N/A Title of Approval 

Design Models SB CAD N/A Title of Design, i.e. 
Master Design  

Sheet Models SB CAD N/A Drawing No. i.e. 
PLN-1 or S-1 

Misc. DGN File SB CAD MISC Title of file 

Resource Files 
(Microstation Data or 
Preference Files) 

SB CAD RESOURCE Title of file 

Maps SB CAD N/A Title of Map 

Draft Dgn Files SB CAD N/A Title of file 

Asset related 
Microstation file 

SB CAD ASSET Title of file 

Estimate Calculations SB CALCS N/A Title of Estimate 
Calc. 

Invoices SB INVOICE N/A Title of Invoice 

Letters SB LETTERS N/A Title of Letter 

Photos SB MEDIA Photos Date or Title of 
Photos 

Videos SB MEDIA Videos Date or Title of 
Videos 

Presentations SB MEDIA Presentations Title of 
presentation 

Meeting Related 
Documents 

SB MEETING N/A Title of Meeting 
document 

Memos SB MEMO N/A Title of Memo 

Miscellaneous 
Documents 

SB MISC N/A Title of Document 

Permit Related 
Documents 

SB PERMIT N/A Title of Permit 
Document 

Reports SB REPORT N/A Title of Report 

Requests SB REQUEST N/A Title of Request 

Schedules SB SCHEDULES N/A Title of Schedule 

Scopes SB SCOPE N/A Title of Scope 

Specs. SB SPECS N/A  

Ground Files SB SURVEY Ground Ground File 

GPS Documents SB SURVEY GPS Title of Document 

DEM Documents SB SURVEY DEM Title of Document 

Survey Control 
Documents 

SB SURVEY Control Title of Document 

 

500_Survey Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

Ground File SV CAD DESING Ground File 
Date of 

Document 

Type in a 
useful 

description 
N/A 

 

600_Project Initiation Folder 

 Attributes 

Document Discipline Main 
Category 

Sub 
Category 

Label Document 
Date 

Description Asset Tags 

No Standard for this folder. 

 


